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Non-Delegated Stacking Checklist

	LOAN INFORMATION

	Correspondent Seller: Click or tap here to enter text.
	 Contact Person: Click or tap here to enter text.

	LMC Loan Number: Click or tap here to enter text.
	 Contact Phone: Click or tap here to enter text.

	
	 Contact Email: Click or tap here to enter text.

	BORROWER INFORMATION 

	Last Name: Click or tap here to enter text.
	Loan Type:  ☐   Primary  ☐  Second Home  ☐   Investment

	Subject Property: Click or tap here to enter text.



	MINIMUM SUBMISSION - CREDIT & QUALIFICATION 
	Yes
	No
	N/A

	Minimum documentations required to evaluate credit, income, assets, and property.

	Origination and Servicing File Stacking Order Checklist (this checklist)
	☐	☐	☐
	Uniform Residential Loan Application (1003)
	☐	☐	☐
	Uniform Underwriting and Transmittal Summary (1008) Include ARM Type Information
	☐	☐	☐
	Credit Report
	☐	☐	☐
	Purchase Contract and All Addenda — If Applicable
	☐	☐	☐
	Fraud Report
	☐	☐	☐
	Flood Certification
	☐	☐	☐
	Underwriter’s Income Worksheet
	☐	☐	☐
	30 Days of Paystubs — If Using the Simplified Verification Method, Provide One Paystub Only
	☐	☐	☐
	W-2s
	☐	☐	☐
	1040s — If Applicable
	☐	☐	☐
	K-1s Reported on 1040s — If Applicable
	☐	☐	☐
	Business Tax Returns — If Applicable
	☐	☐	☐
	Award Letters, 1099s, Divorce Decree/Separation Agreement, and Other Income Documentation — If Applicable
	☐	☐	☐


	MINIMUM SUBMISSION – INITIAL DISCLOSURES
	Yes
	No
	N/A

	Minimum initial disclosures required at the time of submission. 

	Initial and Revised Loan Estimates
	☐
	☐
	☐

	Acknowledgment of Receipt of Loan Estimate
	☐
	☐
	☐

	Intent to Proceed
	☐
	☐
	☐

	Settlement Services List of Providers
	☐	☐	☐
	Borrower’s Certification and Authorization
	☐	☐	☐
	Affiliated Business Arrangement Disclosure— If Applicable
	☐	☐	☐
	Appraisal Report Delivery Disclosure
	☐	☐	☐
	Required Federal Disclosures
	☐	☐	☐
	Required State Disclosures
	☐	☐	☐


	UNDERWRITING
	Yes
	No
	N/A

	Underwriter Cover Letter with File Summary and Contact Information
	☐	☐	☐
	Underwriting Approval and/or Clear to Close Notice
	☐	☐	☐
	Exception Approval Form — If Applicable
	☐	☐	☐


	CREDIT
	Yes
	No
	N/A

	Undisclosed Debt Monitoring (UDM) Report
	☐	☐	☐
	Credit Supplements
	☐	☐	☐
	Credit Inquiry Explanation Letter
	☐	☐	☐
	Credit Explanation Letter(s)
	☐	☐	☐
	Permanent Resident Card or Visa
	☐	☐	☐
	Evidence debt paid by another party
	☐	☐	☐
	Significant Credit Event Documentation — Foreclosure, Bankruptcy, Short Sale, etc.
	☐	☐	☐
	Divorce Decree, Separation Agreement, or Support Order — If Applicable
	☐	☐	☐
	Verification of Mortgage or Rental History
	☐	☐	☐
	Proof of PITIA on Real Estate Owned (mortgage statements, tax bills, insurance, HOA)
	☐	☐	☐


	INCOME
	Yes
	No
	N/A

	Verbal VOE Prior to Closing — If Already Completed
	☐	☐	☐
	Written VOE — If Applicable
	☐	☐	☐
	CPA Letter — If Applicable
	☐	☐	☐
	Profit & Loss Statement and Balance Sheet — If Applicable
	☐	☐	☐
	4506-C Executed at Application and IRS Transcripts — Required for 1040 and W-2 Income
	☐	☐	☐
	Asset Distribution Documentation — If Applicable
	☐	☐	☐
	Fully Executed Lease(s) for All Properties Using Rental Income to Qualify
	☐	☐	☐


	ASSETS
	Yes
	No
	N/A

	Source of Funds for Large Deposits — If Applicable
	☐	☐	☐
	Asset Account Statements — Two Months / Minimum 60 Days, All Pages
	☐	☐	☐
	Down Payment Verification with Corresponding Bank Statement — If Applicable
	☐	☐	☐


	PROPERTY
	Yes
	No
	N/A

	Condo Project Warranty Form — If Applicable
	☐	☐	☐
	Appraisal
	☐	☐	☐
	Second Appraisal — If Applicable
	☐	☐	☐
	SSRs
	☐	☐	☐
	Desk or Field Review — If Applicable
	☐	☐	☐
	Third-Party Appraisal Review (CDA) — If Applicable
	☐	☐	☐
	Appraisal Acknowledgement Form
	☐	☐	☐
	Final or Repair Inspection — If Applicable
	☐	☐	☐
	Hazard Insurance Policy with Mortgagee Clause — Binder Acceptable Only if State-Mandated
	☐	☐	☐
	Notice of Flood Hazard — If Applicable
	☐	☐	☐
	Flood Insurance Application and One-Year Paid Receipt — If Applicable
	☐	☐	☐


	DISCLOSURES
	Yes
	No
	N/A

	Initial and Revised Closing Disclosures
	☐	☐	☐
	Acknowledgment of Receipt of Closing Disclosure
	☐	☐	☐


	LEGAL/TITLE
	Yes
	No
	N/A

	Title Report or Commitment
	☐	☐	☐
	Trust Agreement or Trust Certification — If Applicable
	☐	☐	☐
	LLC Documentation and Approval — If Applicable
	☐	☐	☐
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